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PART 1  PRELIMINARY 

1. Name   

The name of the incorporated association shall be Association of Labor Lawyers 

(Queensland) Incorporated (in these Rules called “The Association”). 

2. Definitions  

2.1  In these Rules— 

Director-General – means the Director-General of the Department of Justice and 

Attorney-General  

In writing – includes electronic communications 

Ordinary member – means a member who is not a member of the Management 

Committee or who is not an office-bearer of the Association 

Ordinary committee member – means a member who is a member of the 

Management Committee but who is not an office-bearer of the Association 

Secretary – means (a) the person holding office under these Rules as Secretary of 

the Association, or (b) if no such person holds that office, the public officer of the 

Association  

Special general meeting – means a general meeting of the Association other than 

an annual general meeting 

The Act – means the Associations Incorporation Act 1981 (Qld) and all amending 

legislation and subordinate legislation from time to time  

The Association – means the Association of Labor Lawyers (Queensland) 

Incorporated 

ACNC – means Australian Charities and Not-for-profits Commission  

Charity Laws – means the Australian Charities and Not-for-profits Commission Act 

2012 and all amending legislation and subordinate legislation from time to time 

Present – means in attendance at a Management Committee meeting or a General 

Meeting 

Member – means a person or entity that is noted on the register of Members of the 

Association  

Objects – means the objects of the Association as set out in these Rules  

2.2 A word or expression that is not defined in these Rules but is defined in the Act has 

the meaning given to it in the Act  

2.3 In these Rules: 

(a) A reference to a function includes a reference to a power, authority and duty, 

and 
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(b) A reference to the exercise of a function includes, if the function is a duty, a 

reference to the performance of the duty. 

2.4 The provisions of the Acts Interpretation Act 1954 (Qld) apply to and in respect of 

these Rules in the same manner as those provisions would also apply if these Rules 

were an instrument made under the Act.  

3. Objects   

The objects of the association are: 

3.1 The Association aims to assist in the development and implementation of the 

platforms and policies of the Australian Labor Party. 

3.2 The Association aims, through scholarship and advocacy, to promote changes in 

the substantive and procedural law, the administration of justice, the legal 

profession, legal services, legal aid, and legal education, to help bring about a more 

just and equitable society.  

3.3 The Association aims to provide a meeting ground for people involved in the law 

who believe in Labor principles of fairness, social justice, equal opportunity, 

compassion, and community.  

4. Not- for- profit status  

All the undertakings and activities of the Association will be at all times conducted on a 

not-for-profit basis.  

PART 2   POWERS  

5. Powers of the Association. 

5.1 The Association has all the powers of an individual. 

5.2 The Association: 

(a) is a body corporate with perpetual succession; 

(b) has a seal; 

(c) may sue or be sued in its corporate name; 

(d) may enter into and be bound by contracts; 

(e) may acquire, hold, deal with, or dispose of, property; 

(f) may charge for services and facilities it supports; and 

(g) may do other necessary or convenient things to carry out its and objects. 
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PART 3  MEMBERSHIP 

6. Membership generally –  

6.1 A person is eligible to be a member of the Association if they: 

(a) are a natural person; and 

(b) have been approved for membership of the Association in accordance with 

rule 8; and 

(c) are a law graduate, an Australian legal practitioner, a law clerk, a law 

teacher, a law student, a person who has completed a recognised course of 

legal instruction or any other person who may be approved from time to time 

as members of the Association by the Management Committee.  

6.2 A person is not eligible to be a member of the Association if that person is a member 

of a political party other than a state branch of the Australian Labor Party, unless 

that person is approved by the Management Committee. 

6.3 If a person requires approval under sub-rule 6.2, seven days’ notice must be given 

to the Management Committee.  

6.4  The number of members shall be unlimited. 

7. Classes of membership 

The membership of the Association shall consist of ordinary members and any of the 

following classes of members: 

(a) students; 

(b) ordinary members; 

(b) honorary members; 

(c) life members  

8. Admission of ordinary and student members 

8.1 An application for membership of a person for ordinary or student membership of 

the Association must: 

(a) in writing; and 

(b) signed by the applicant; and  

(c) be in the form decided by the Management Committee; and 

(b) be accompanied by the prescribed application fee; and 

(c) must be lodged with the Secretary of the Association. 

8.2 As soon as practicable after receiving the application for membership, the Secretary 

must refer the application to the Management Committee which is to determine 

whether to approve or to reject the application.   
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8.3 Any applicant who receives a majority of the votes of the Members of the 

Management Committee present at the meeting at which such application is being 

considered shall be accepted as a Member to the class of membership applied for.  

8.4 As soon as practicable after the Management Committee makes that determination, 

the Secretary must notify the applicant, in writing, that the Management Committee 

approved or rejected their application (whichever is applicable). 

8.5 After the Management Committee accepts an applicant to be a member the 

Secretary must enter or cause to be entered the applicant’s name in the register of 

Members and, on the name being so entered, the applicant becomes a Member of 

the Association.  

8.6 Nothing in this rule shall derogate from the Management Committee’s power to 

defer consideration of applications. 

8.7 The Management Committee shall not defer an application more than twice.  

9. Rejection of membership & cessation of membership 

9.1 A person ceases to be a Member of the Association if the person: 

(a) dies; or 

(b) resigns membership; or 

(c) has their membership of the Association terminated; or 

(d) remains un-financial, as determined under rule 12 for a period of 2 months.  

9.2 A Member may resign from the Association at any time by giving notice in writing to 

the Secretary.  Such resignation shall take effect at the time such notice is received 

by the Secretary unless a later date is specified in that notice when it shall take 

effect on that later date.  

9.3 If a Member of the Association ceases to hold membership, for any reason, the 

Secretary must make an appropriate entry in the register of Members recording the 

date on which the Member ceased to hold membership.  

9.4 If a Member: 

(a) fails to comply with any of the provisions of these Rules; or 

(b) behaves in a manner considered to be injurious or prejudicial to the character 

or interests of the Association; or 

(c) is convicted of an indictable offence  

the Management Committee shall consider whether such Member should be 

expelled.  

9.5 If the Management Committee is considering terminating the membership of a 

Member, the Member concerned shall be given a full and fair opportunity of 



 24 August 2016  Page 7 

presenting their case and if the Management Committee resolves, by majority of the 

votes of the Members of the Management Committee present, to terminate the 

membership of the Member, it shall instruct the Secretary to advise the Member in 

writing accordingly. 

9.6 A person whose application for membership has been rejected or whose 

membership has been terminated may within one month of receiving written 

notification thereof, lodge with the Secretary written notice of his intention to appeal 

against the decision of the Management Committee. 

9.7 Upon receipt of a notification of intention to appeal against rejection or termination 

of membership, the Secretary shall convene, within three months of the date of 

receipt of such notice, a general meeting to determine the appeal.  At any such 

meeting: 

(a) the applicant shall be given the opportunity to fully present their case; 

(b) the Management Committee or those members thereof who rejected the 

application for membership to terminate the membership subsequently shall 

likewise have the opportunity of presenting its side of their case; and 

(c) the appeal shall be determined by the vote of the members present and 

eligible to vote at the meeting. 

10. Life Members & Honorary Members 

 10.1 Life Membership – 

(a) The Association may recognise exceptional contribution to the Association 

appoint Life Members at any Annual General Meeting or a Special General 

Meeting.  Any nomination for Life Membership must be received three weeks 

prior to the Annual General Meeting or a Special General Meeting must be 

approved by the Management Committee before submission to the Meeting. 

(b) Nominations for Life Membership must receive at least a two-thirds majority 

of votes cast at the Meeting. 

(c) Life Members shall be entitled to enjoy all Association privileges and 

exercise all rights, but shall be exempt from the payment of Annual 

Subscriptions. 

(d) The number of Life Members shall be limited. 

10.2 Honorary Membership – 

(a) The Association may award Honorary Membership to any person not a 

Member, Associate Member or Life Member, whom the Association wishes 

to honour, such membership being voted upon the membership at a General 

Meeting. 
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(b) Nominations for Honorary Membership must receive at least a two-thirds 

majority of votes cast at the Meeting 

(c) The number of Honorary Members shall be limited. 

11. Register of members 

11.1 The Management Committee shall cause a register to be kept in which shall be 

entered the names and residential or postal addresses and email addresses of all 

persons admitted to membership of the Association and the dates of such 

admission. 

11.2 Particulars shall also be entered into the register of deaths, resignations, 

terminations and expulsions and reinstatements of membership and any further 

particulars as the Management Committee or the Members at any general meeting 

may require from time to time.  

11.3 The Register shall be open for inspection at all reasonable times by any Member 

who previously applies to the Secretary for such inspection. 

11.4 A Member of the Association may obtain a copy of any part of the Register upon 

request.   

11.5 If a Member requests that any information contained on the Register about the 

Member (other than the Member’s name and address) not be available for 

inspection that information must not be made available for inspection.  

11.6 A Member must not use information about a person obtained from the Register to 

contact or send material to the person, other than for: 

(a) the purposes of sending the person a newsletter, a notice in respect of a 

meeting or other event relation to the Association or other material relating 

to the Association; or 

(b) the purposes of promoting the Member’s candidature (or the candidature of 

another Member) for an office-bearer or general committee position; or 

(c) Any other purpose necessary to comply with a requirement of the Act or any 

related or subordinate legislation. 

11.7 The inspection of, or copying of any part of, the Register is subject to that person 

satisfying the Management Committee that the reasons for accessing the 

information are reasonable and that no grounds for refusing disclosure of that 

information, for example breach of privacy, expected improper purpose, or because 

it may expose the person whose information is disclosed to risk of detriment.  

12. Fees and subscriptions  

12.1 The annual membership fees for each class of membership shall be such sum as 

the Members shall from time to time at any general meeting so determine.  
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12.2 The annual membership fees for each class of membership shall be payable at such 

time and in such manner as the Management Committee shall from time to time 

determine. 

PART 4 MANAGEMENT COMMITTEE 

13. Membership of the Management Committee 

13.1 To be eligible to be elected to the Management Committee, the person must be: 

(a) a financial Member of the Association;  

(b) an adult; and 

(b) not be ineligible to be elected under section 61A of the Act  

13.2  The Management Committee of the Association shall consist of up to 10 persons 

being: 

(a) The office bearers of the Association, being the President, Vice-President, 

Secretary, and Treasurer; and 

(b) up to six (6) Members, as determined at the Annual General Meeting, who 

are not office-bearers of the Association. 

14. Election of the Management Committee   

14.1 The members of the Management Committee shall be elected at the annual general 

meeting or any general meeting of the Association in accordance with these rules.  

14.2 At the annual general meeting of the Association, all the Members of the 

Management Committee for the time being shall retire from office, but shall be 

eligible upon nomination for re-election. 

14.3 A casual vacancy, on the Management Committee, means a vacancy that happens 

when an elected member of the Management Committee resigns, dies or otherwise 

stops holding office. 

14.4  The election of officers and other Members of the Management Committee shall 

take place in the following manner: 

(a) Any two Members of the Association may nominate any other Member to 

serve as an officer or other Member of the Management Committee; 

(b) The nominations, shall be in writing and signed by the Member and his 

proposer and seconder, shall be lodged with the Secretary at least fourteen 

days before the annual general meeting at which the election is to take place;  

(c) A list of the candidates’ names in alphabetical order, with the names of the 

members who nominated each candidate, must be emailed or posted to 

members at least 7 days immediately preceding the annual general meeting; 
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(d) Lists of candidates shall be prepared (if necessary) containing the names of 

the candidates in alphabetical order, and each Member present at the annual 

general meeting shall be entitled to vote for any number of such candidates 

not exceeding the number of vacancies; 

(e) Should, at the commencement of such meeting, there be an insufficient 

number of candidates nominated, nominations may be taken from the floor 

of the meeting, for that vacant position;   

(f) If insufficient further nominations are received, any vacant positions 

remaining on the Management Committee are taken to be casual vacancies;  

(g) If the number of nominations received is equal to the number of vacancies 

to be filled, the persons nominated are taken to be elected;  

(h) If the number of nominations received exceeds the number of vacancies to 

be filled, a ballot is to be held; and 

(i) The ballot for the election of office-bearers and ordinary Management 

Committee Members is to be conducted at the annual general meeting.  

14.5 The Management Committee must ensure that, before a candidate is elected as a 

member of the Management Committee, the candidate is advised— 

(a)  whether or not the association has public liability insurance; and 

(b)  if the association has public liability insurance—the amount of the insurance. 

15. Representations by the Association  

15.1 The President may make statements or express views about matters of public 

interest on behalf of the Association.   

15.2 The President or the Management Committee may authorise any member or 

members to make statements or express such views for such period and under such 

conditions as the President or the Management Committee Council sees fit. 

15.3 The President or the Management Committee may authorise any Member or 

Members to represent the Association before any government or parliamentary or 

other body or committee to give evidence or make statements or express views on 

behalf of the Association for such period and upon such conditions as the President 

or Management Committee sees fit. 

15.4 Unless duly authorised to do so under this rule, no Member may make any 

statement or express any view which purports to be a statement or view of the 

Association having been made or expressed on behalf of or with the concurrence of 

the Association. 
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16. Resignation, removal, and casual vacancies of Members of the Management 
Committee 

16.1 Any Member of the Management Committee may resign from membership of the 

committee at any time by giving notice in writing to the Secretary but such 

resignation shall take effect at the time such notice is received by the Secretary 

unless a later date is specified in the notice, when it shall take effect on that later 

date. 

16.2 A Member of the Management Committee may be removed from office by special 

resolution at a general meeting of the Association where that Member shall be given 

the opportunity to fully present his/her case, in writing or orally to the committee.  

Such member may request that these representations be sent to all Members of the 

Association, or the Member is entitled to require that the representations be read 

aloud at the meeting at which the resolution to remove the Member is considered.  

The question of removal shall be determined by the vote of the Members present at 

such a general meeting. If such resolution is successful, the position shall be treated 

as a casual vacancy and filled in accordance with sub-rule 17.2.  

16.3 A member has no right of appeal against the member’s removal from office under 

rule 16.2. 

17. Vacancies on the Management Committee  

17.1 Under these Rules and section 64(2) of the Act, a casual vacancy of any office on 

the Management Committee occurs when a member of the Management 

Committee: 

(a)  resigns as a member of the Association; or 

(b)  dies; or 

(c)  becomes bankrupt or compounds with creditors or otherwise takes 

advantage of the laws in force for the time being relating to bankruptcy; or 

(d) is— 

(i) convicted of an offence under the Act; or 

(ii) convicted of an indictable offence or an offence punishable on 

summary conviction for which the person is sentenced to 

imprisonment, other than in default of payment of a fine; or 

(e) has been convicted on indictment or summarily and sentenced to 

imprisonment, other than in default of payment of a fine, and the 

rehabilitation period in relation to the conviction has not expired. 

(e)  is removed under rule 16.2; 

(f) becomes mentally incapacitated; 
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(g)  is absent without the consent of the committee from 3 consecutive meetings 

of the committee; 

17.2 If a casual vacancy occurs on the Management Committee, the continuing members 

of the committee may appoint another member of the Association to fill the vacancy 

until the next annual general meeting. 

17.3 The continuing members of the Management Committee may act despite a casual 

vacancy on the Management Committee.  

17.4 However, if the number of Management Committee members is less than the 

number fixed under rule 20.1 as a quorum of the Management Committee, the 

continuing members may act only to—  

(a)  increase the number of Management Committee members to the number 

required for a quorum; or  

(b)  call a general meeting of the association. 

18. Functions of the Management Committee 

18.1 Subject to these rules or a resolution of the members of the association carried at a 

general meeting, the Management Committee has the general control and 

management of the administration of the affairs, property and funds of the 

association. 

18.2 The Management Committee has authority to interpret the meaning of these rules 

and any matter relating to the association on which the rules are silent, but any 

interpretation must have regard to the Act, including any regulation made under the 

Act. 

18.3 The Management Committee may exercise all of the powers of the Association 

under Part 2 of these Rules. 

19. Meetings of the Management Committee 

19.1 Meetings of the Management Committee shall be held as often as may be necessary 

for properly conducting the business and operations of the incorporated association, 

but shall be held at least once in every 4 calendar months. 

19.2 The Management Committee must decide how a meeting is to be called.  

19.3 Notice of a meeting is to be given in the way decided by the Management 

Committee. 

19.4 The Management Committee may hold meetings, or permit members to take part in 

its meetings, by using any technology that reasonably allows members to hear and 

take part in discussions as they happen.  

19.5 A member of a Management Committee who participates in a meeting under 

paragraph 12.2 is taken to be present at the meeting. 
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19.6 A question arising at a committee meeting is to be decided by a majority vote of 

members of the committee present at the meeting and, if the votes are equal, the 

question is decided in the negative.  

19.7 A member of the Management Committee must not vote on a question about a 

contract or proposed contract with the association if the member has an interest in 

the contract or proposed contract and, if the member does vote, the member’s vote 

must not be counted.  

19.8 The President is to preside as chairperson at a Management Committee meeting. 

19.9 If there is no President or if the President is not present within 10 minutes after the 

time fixed for a Management Committee meeting, the members may choose 1 of 

their number to preside as chairperson at the meeting.  

20. Quorum for, and adjournment of Management Committee meetings 

20.1 At a Management Committee meeting, more than 50% of the members elected to 

the committee as at the close of the last general meeting of the members form a 

quorum. 

20.2 If there is no quorum within 30 minutes after the time fixed for a Management 

Committee meeting called on the request of members of the committee, the meeting 

lapses.  

20.3 If there is no quorum within 30 minutes after the time fixed for a Management 

Committee meeting called other than on the request of the members of the 

committee—  

(a)  the meeting is to be adjourned for at least 1 day; and  

b)  the members of the Management Committee who are present are to decide 

the day, time and place of the adjourned meeting.  

20.4 If, at an adjourned meeting mentioned in sub-rule (3), there is no quorum within 30 

minutes after the time fixed for the meeting, the meeting lapses. 

21. Special meeting of Management Committee  

21.1 If the Secretary receives a written request signed by at least 33% of the members 

of the Management Committee, the Secretary must call a special meeting of the 

committee by giving each member of the committee notice of the meeting within 14 

days after the Secretary receives the request. 

21.2 If the Secretary is unable or unwilling to call the special meeting, the President must 

call the meeting. 

21.3 A request for a special meeting must state—  

(a)  why the special meeting is called; and  

(b)  the business to be conducted at the meeting. 
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 21.4 A notice of a special meeting must state—  

(a)  the day, time and place of the meeting; and  

(b)  the business to be conducted at the meeting. 

21.5 A special meeting of the Management Committee must be held within 14 days after 

notice of the meeting is given to the members of the Management Committee. 

22. Minutes of Management Committee meetings  

22.1 The Secretary must ensure full and accurate minutes of all questions, matters, 

resolutions and other proceedings of each Management Committee meeting are 

entered in a minute book.  

22.2 To ensure the accuracy of the minutes, the minutes of each Management 

Committee meeting must be signed by the chairperson of the meeting, or the 

chairperson of the next Management Committee meeting, verifying their accuracy. 

23. Appointment of subcommittees  

23.1 The Management Committee may appoint a subcommittee consisting of members 

of the association considered appropriate by the committee to help with the conduct 

of the association’s operations. 

23.2 A member of the subcommittee who is not a member of the Management 

Committee is not entitled to vote at a Management Committee meeting.  

23.3 A subcommittee may elect a chairperson of its meetings. 

23.4 If a chairperson is not elected, or if the chairperson is not present within 10 minutes 

after the time fixed for a meeting, the members present may choose 1 of their 

number to be chairperson of the meeting.  

23.5 A subcommittee may meet and adjourn as it considers appropriate.  

23.6 A question arising at a subcommittee meeting is to be decided by a majority vote of 

the members present at the meeting and, if the votes are equal, the question is 

decided in the negative. 

24. Acts not affected by defects or disqualifications 

24.1 An act performed by the Management Committee, a subcommittee or a person 

acting as a member of the Management Committee is taken to have been validly 

performed. 

24.2 Sub-rule 24.1 applies even if the act was performed when— 

(a)  there was a defect in the appointment of a member of the Management 

Committee, subcommittee or person acting as a member of the 

Management Committee; or  
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(b)  a Management Committee member, subcommittee member or person 

acting as a member of the Management Committee was disqualified from 

being a member. 

25. Resolutions of Management Committee without meeting  

25.1 A written resolution signed by each member of the Management Committee is as 

valid and effectual as if it had been passed at a committee meeting that was properly 

called and held.  

25.2 A resolution mentioned in sub-rule 25.1 may consist of several documents in like 

form, each signed by 1 or more members of the committee. 

26. Functions of the Secretary    

The Secretary’s functions include: 

(a) Calling meetings of the Association, including preparing notes of a meeting and of 

the business to be conducted at the meeting in consultation with the President of 

the Association; 

(b) Keeping minutes of each meeting; 

(c) Keeping copies of all correspondence and other documents relating to the 

Association; and 

(d) Maintaining the register of Members of the Association. 

27. Functions of the Treasurer  

27.1 The functions of the Treasurer include:  

(a) Ensuring that all money due to the Association is collected and received and 

that all payments authorised by the Association are made; 

(b) Ensuring that correct books and accounts are kept showing the financial 

affairs of the Association, including full details of all receipts and expenditure 

connected with the activities of the Association.  

27.2 The Treasurer shall cause the financial records of the Association to be kept for a 

minimum of seven years. 

PART 5 GENERAL MEETINGS  

28. Annual General Meetings – holding of 

28.1 The annual general meeting shall be held at such time and at such place as the 

Management Committee may determine.  

28.2  The association must hold its annual general meetings with in 6 months after the 

close of the association’s financial year.  

29. Business to be conducted at the Annual general meeting  

The business to be transacted at every annual general meeting shall be, in addition 

to any other business which may be transacted at an annual general meeting –  
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(a) The confirmation of the minutes of the last preceding annual general meeting 

and of any special general meeting held since that meeting; 

(b) The receiving of the Association’s financial statement and signed statement, 

for the last reportable year; 

(c) Presenting the financial statement and signed statement for adoption;  

(d) The election of members of the Management Committee. 

30. Notice of general meeting  

30.1 The Secretary may call a general meeting of the association.  

30.2 The Secretary must give at least 14 days’ notice of the meeting to each member of 

the association. 

30.3 If the Secretary is unable or unwilling to call the meeting, the President must call the 

meeting. 

30.4 The Management Committee may decide the way in which the notice must be given. 

30.5 However, notice of the following meetings must be given in writing—  

(a)  a meeting called to hear and decide the appeal of a person against the 

Management Committee’s decision—  

(i)  to reject the person’s application for membership of the association; 

or  

(ii)  to terminate the person’s membership of the association;  

(b)  a meeting called to hear and decide a proposed special resolution of the 

association.  

30.6 A notice of a general meeting must state the business to be conducted at the 

meeting. 

31. Quorum for, and adjournment of general meetings  

31.1 The quorum for a general meeting is at least the number of members elected or 

appointed to the Management Committee at the close of the association’s last 

general meeting plus 1.  

31.2 However, if all members of the association are members of the Management 

Committee, the quorum is the total number of members less 1. 

31.3 No business may be conducted at a general meeting unless there is a quorum of 

members when the meeting proceeds to business.  

31.4 If there is no quorum within 30 minutes after the time fixed for a general meeting 

called on the request of members of the Management Committee or the association, 

the meeting lapses. 
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31.5 If there is no quorum within 30 minutes after the time fixed for a general meeting 

called other than on the request of members of the Management Committee or the 

association—  

(a)  the meeting is to be adjourned for at least 7 days; and  

(b)  the Management Committee is to decide the day, time and place of the 

adjourned meeting.  

31.6 The chairperson may, with the consent of any meeting at which there is a quorum, 

and must if directed by the meeting, adjourn the meeting from time to time and from 

place to place. 

31.7 If a meeting is adjourned under sub-rule 30.6, only the business left unfinished at 

the meeting from which the adjournment took place may be conducted at the 

adjourned meeting. 

31.8 The Secretary is not required to give the members notice of an adjournment or of 

the business to be conducted at an adjourned meeting unless a meeting is 

adjourned for at least 30 days.  

31.9 If a meeting is adjourned for at least 30 days, notice of the adjourned meeting must 

be given in the same way notice is given for an original meeting 

32. Procedure at general meeting  

32.1 A member may take part and vote in a general meeting in person, by proxy, by 

attorney or by using any technology that reasonably allows the member to hear and 

take part in discussions as they happen. 

32.2 A member who participates in a meeting as mentioned in sub-rule 32.1 is taken to 

be present at the meeting.  

32.3 At each general meeting—  

(a)  the President is to preside as chairperson; and  

(b)  if there is no President or if the President is not present within 15 minutes 

after the time fixed for the meeting or is unwilling to act, the members present 

must elect 1 of their number to be chairperson of the meeting; and  

(c)  the chairperson must conduct the meeting in a proper and orderly way. 

33. Voting at general meeting  

33.1 At a general meeting, each question, matter or resolution, other than a special 

resolution, must be decided by a majority of votes of the members present. 

33.2 Each member present and eligible to vote is entitled to 1 vote only and, if the votes 

are equal, the chairperson has a casting vote as well as a primary vote. 
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33.3 A member is not entitled to vote at a general meeting if the member’s annual 

subscription is in arrears at the date of the meeting. 

33.4 The method of voting is to be decided by the Management Committee. 

33.5 However, if at least 20% of the members present demand a secret ballot, voting 

must be by secret ballot. 

33.6 If a secret ballot is held, the chairperson must appoint 2 members to conduct the 

secret ballot in the way the chairperson decides. 

33.7 The result of a secret ballot as declared by the chairperson is taken to be a 

resolution of the meeting at which the ballot was held.   

34. Special general meeting  

34.1 The Secretary must call a special general meeting by giving each member of the 

association notice of the meeting within 14 days after—  

(a)  being directed to call the meeting by the Management Committee; or  

(b)  being given a written request signed by—  

(i)  at least 33% of the number of members of the Management 

Committee when the request is signed; or  

(ii)  at least the number of ordinary members of the association equal to 

double the number of members of the association on the 

Management Committee when the request is signed plus 1; or  

(c)  being given a written notice of an intention to appeal against the decision of 

the Management Committee— 

(i)  to reject an application for membership; or  

(ii)  to terminate a person’s membership.  

34.2 A request mentioned in sub-rule 34.1(b) must state—  

(a)  why the special general meeting is being called; and  

(b)  the business to be conducted at the meeting.  

34.3 A special general meeting must be held within 3 months after the Secretary—  

 (a)  is directed to call the meeting by the Management Committee; or  

(b)  is given the written request mentioned in sub-rule 34.1(b); or  

(c)  is given the written notice of an intention to appeal mentioned in sub-rule 

34(1)(c). 

34.4 If the Secretary is unable or unwilling to call the special meeting, the President must 

call the meeting. 
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35. Proxies 

35.1 A member may vote in person or by proxy or by attorney and on a show of hands 

every person present who is a member or a representative of a member shall have 

one vote and in a secret ballot every member present in person or by proxy or by 

attorney or other duly authorised representative shall have one vote; 

35.2 The instrument appointing a proxy shall be in writing, in the common or usual form 

under the hand of the appointor or of his or her attorney duly authorised in writing. 

A proxy must be a member of the Association. The instrument appointing a proxy 

shall be deemed to confer authority to demand or join in demanding a secret ballot; 

35.3 Where it is desired to afford members an opportunity of voting for or against a 

resolution the instrument appointing a proxy shall be in the following form or a form 

as near thereto as circumstances permit: 

 
 
 
 
 
 
 
 
 
 
 
 
 

35.4 The instrument appointing a proxy shall be deposited with the Secretary prior to the 

commencement of any meeting or adjourned meeting at which the person named 

in the instrument proposed to vote. 

PART 6 MISCELLANEOUS  

36. Minutes of general meetings  

36.1 The Secretary must ensure full and accurate minutes of all questions, matters, 

resolutions and other proceedings of each general meeting are entered in a minute 

book. 

36.2  To ensure the accuracy of the minutes—  

(a)  the minutes of each general meeting must be signed by the chairperson of 

the meeting, or the chairperson of the next general meeting, verifying their 

accuracy; and  

(b)  the minutes of each annual general meeting must be signed by the 

chairperson of the meeting, or the chairperson of the next meeting of the 

association that is a general meeting or annual general meeting, verifying 

their accuracy.  

ASSOCIATION OF LABOR LAWYERS INCORPORATED 
 

I _____________________ of __________________ being a member of the above named Association, hereby 
appoint ___________________, or failing him/her, __________________ as my proxy to vote for me on my behalf 
at the (Annual) General Meeting of the Association to be held on the ____ day of ___________, 20 __. 
 
Signed this ____ day of ___________, 20__. 
 
Signature: ________________________ 
 
This form is to be used  
* in favour of the resolution 
* against the resolution  (Strike out whichever is not desired) 
 
(unless otherwise instructed, the proxy may vote as he/she thinks fit). 
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36.3 If asked by a member of the association, the Secretary must, within 28 days after 

the request is made—  

(a)  make the minute book for a particular general meeting available for I

 inspection by the member at a mutually agreed time and place; and 

(b)  give the member copies of the minutes of the meeting.  

36.4 The association may require the member to pay the reasonable costs of providing 

copies of the minutes. 

37. By-Laws  

37.1 The Management Committee may make, amend or repeal by-laws, not inconsistent 

with these rules, for the internal management of the association.  

37.2 A by-law may be set aside by a vote of members at a general meeting of the 

association. 

38. Alteration of Rules  

38.1 Subject to the Act, these rules may be amended, repealed or added to by a special 

resolution carried at a general meeting. 

38.2 However, an amendment, repeal or addition is valid only if it is registered by the 

chief executive. 

39. Common Seal  

39.1 The Management Committee must ensure the association has a common seal. 

39.2 The common seal must be—  

(a)  kept securely by the Management Committee; and  

(b) used only under the authority of the Management Committee.  

39.3 Each instrument to which the seal is attached must be signed by a member of the 

Management Committee and countersigned by—  

(a)  the Secretary; or  

b)  another member of the Management Committee; or  

(c)  someone authorised by the Management Committee. 

40. Funds and Accounts  

40.1 The funds of the association must be kept in an account in the name of the 

association in a financial institution decided by the Management Committee.  

40.2 Records and accounts must be kept in the English language showing full and 

accurate particulars of the financial affairs of the association.  

40.3 All amounts must be deposited in the financial institution account as soon as 

practicable after receipt.  
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40.4 A payment by the association of $100 or more must be made by cheque or 

electronic funds transfer.  

40.5 If a payment of $100 or more is made by cheque, the cheque must be signed by 

any 2 of the following—  

(a)  the President;  

(b)  the Secretary;  

(c)  the Treasurer;  

(d)  any 1 of 3 other members of the association who have been authorised by 

the Management Committee to sign cheques issued by the association.  

40.6 However, 1 of the persons who signs the cheque must be the President, the 

Secretary or the Treasurer. 

40.7 Cheques, other than cheques for wages, allowances or petty cash recoupment, 

must be crossed ‘not negotiable’. 

40.8 A petty cash account must be kept on the imprest system, and the Management 

Committee must decide the amount of petty cash to be kept in the account. 

40.9 All expenditure must be approved or ratified at a Management Committee meeting. 

40.10 All income and property of the Association shall be used and applied solely in 

promotion of its objects and in the exercise of its powers as set out in these rules 

and no portion thereof shall be distributed, paid or transferred directly or indirectly 

by way of dividend, bonus or otherwise by way of profit to or amongst the members 

of the Association provide that nothing herein contained shall prevent the payment 

in good faith of interest to any such member in respect of moneys advanced by 

him/her to the Association or otherwise owing by the Association to him or of 

remuneration to any officers or servants of the Association or to any member of the 

Association or other person in return for any service actually rendered that nothing 

herein contained shall be constructed so as to prevent the payment or repayment 

to any member of out of pocket expense, money lent, reasonable and proper 

charges for goods hired by the Association or reasonable and proper rent for 

premises demised or let to the Association. 

41. General financial matters  

41.1 On behalf of the Management Committee, the Treasurer must, as soon as 

practicable after the end date of each financial year, ensure a financial statement 

for its last reportable financial year is prepared. 

41.2 The income and property of the association must be used solely in promoting the 

association’s objects and exercising the association’s powers. 
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42. Documents  

The Management Committee must ensure the safe custody of books, documents, 

instruments of title and securities of the association. 

43. Financial Year 

The financial year of the Association shall close on 31 December of each year.  

44. Distribution of Surplus Assets to another entity 

If the Association shall be wound up in accordance with the provisions of the Associations 

Incorporation Act 1981, and there remains, after satisfaction of all its debts and liabilities, 

any property whatsoever, the same shall not be paid to or distributed among the member 

of the Association, but shall be given or transferred to some other institution or institutions 

having objects similar to the objects of the Association, and which shall prohibit the 

distribution of its or their income and property among its or their members to an extend at 

least as great as it imposed on the Association under or by virtue of rule 40.10, such 

institutions to be determined by the members of the Association. 


